
New Instructions to Attorneys – Social Security Motion 

 

 When filing your document in support of or in opposition to a Social Security Appeal 
please file the document using the following steps: 

 

Select Civil  

 

 

Under Motions and Related Filing Select “Motions”  

 

Enter the Case Number  

 

Select Find this Case 

 

 

 

 

 



Select Next 

 

 

When you see the message below - Select Next 

  

 

The next screen will provide a drop-down for the available events 

Scroll down to select the event “SOCIAL SECURITY MOTION.” Once selected, the event will 
appear on the right-hand side under Selected Events 

Select Next 



 

 

Select the party filing the Social Security Motion 

Select Next 

 

 

Attach the PDF to the Main Document. 

To include an attachment to the Main Document, under Attachments, select Choose File to attach 
the PDF. Select a category or enter a brief description of the attachment. 

Select Next 

 



 

The next screen will show the docket text. 

Select Next 

  

 

On the next screen, you will see the Notice of Electronic Filing Screen.  

This provides evidence that you have filed the document. 



 

 

If you have any questions, please call the CM/ECF Helpdesk at (312) 582-8727.  


